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Step One -

Register with State of Wisconsin

                 http://on.wisconsin.gov

Obtain Access to WALDO

Note: Screens used in these instructions are not under the control of
the Asbestos and Lead Section, so they might be changed without our
knowledge.  If the screens you view are different, please follow the
instructions given on the new screens and use these instructions to
supplement them.
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1. Read the instructions
before you begin.
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2. Read the User
Acceptance Agreement.
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3. Click on “Accept” or you
will not be able to proceed
with self-registration.
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4. Complete the Profile
Information section.

The following are required fields:

            First Name

             Last Name

             E-Mail

The e-maill address must be
unique - not shared with another
person registered with the State.

Since an e-mail is sent to this
address to complete the
registration process, be sure
you check this e-mail address
and respond within 4 days.

Please fill in ALL requested
information.  Providing your
middle initial and any suffix to
your name will help us
accurately identify you.
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5. Complete Account Information
section.

Since you’ll be using this ID and
password for all business you do
with the State, you’ll want to use
information that is easy for you to
remember but hard for others to
figure out.

User ID - Must be 5-20 characters
and may be a combination of
letters and numbers.

Password - Must be 7-20
characters and MUST be a
combination of letters and
numbers or special characters.
Do NOT use @ sign.
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6. Self-Registration - Account
Recovery

Enter a question and answer
that you will be asked if you
forget your password.  If you
cannot answer the question,
you will not be given access
to your account.

You’ll want to use a question
and answer that is easy for
you to remember but hard for
others to figure out.

7. Carefully check the
information you enter; you
cannot make corrections after
you submit this form.

8. If everything is correct click
on Submit.
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9. Important!

Verify your e-mail
address.
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10. Important!  To complete self-registration, you must respond to
the e-mail that will be sent to your shortly.  Check your e-mail and
follow the instructions in the e-mail.
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11. If you forget your password, click on 
“Forgot your password?”
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12. You will be brought to the
Account Recovery screen.

Enter either your user ID or
your e-mail address, then
click on “Submit”.
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Step Two - Request Access to WALDO
•Complete form DPH 44010, Lead-Free/Lead-Safe
 Property Registry, Training Course, Class and
 Roster Database Access Application. Obtain this
form on the Internet at dhfs.wisconsin.gov/waldo

•Give the form to your company’s Access
 Authorization Administrator to submit to
 Asbestos and Lead Section.

•The form may be faxed to (608) 266-9711 or
  attached to an e-mail and sent to
  plicasbestoslead@dhfs.state.wi.us

Obtain Access to WALDO cont.
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Step Three - Wait for authorization
notice from the Asbestos and Lead
Section
When your request for access has been approved,
DHFS will send an e-mail to you or the Access
Authorization Administrator for your company. You
may then go to WALDO, log in and start entering
data.

Obtain Access to WALDO cont.


